TECHNICAL TIPS
Briefing presentation

The briefing slideshow is provided in both Powerpoint (PC) and Keynote (Mac) format.

From both programs you can choose to export the slideshow as a Quicktime movie if you wish.
Computer set-up for collecting photos
While the participants are out taking photographs, set up your computer and connect it to the printer (if you are using one). 

Set-up the following file structure on your desktop:

Folder’s for each team:


> Team_1
> Team_2

> Team_3
Etc…
Folders to manage team’s selected photos:

•  Folder ‘Sorted_photos’
> Within ‘sorted photos’ folder:
   

> Brief_1



> Brief_2

> Brief_3
Etc…

> Presentation_photos
Collecting photos

Having connected a team’s camera/memory card to the computer view the photos on the card with the team. Once they have selected their photos to answer the briefs copy these into the correct Team folder on the desktop.
Re-name their images in the team folder with their team name then sort them into the correct Brief folders. Ask the team to choose which photo they would like to present to the group and copy this into the ‘presentation_photos’ folder. If you are printing the images, start printing the photos from this folder at the same time to save you time later.


A few useful tips for using a printer:

· Photos will always print faster from a memory card inserted directly into the printer, so use this function if available on your printer, rather than connecting the printer to a computer and printing from there.

· To reduce the time it takes to print, print photos at ‘Normal’ quality if your printer allows a choice, rather than “Best’ 
· Always print photos without a border – printing with a border slows down the printing greatly.

· Use glossy photo paper even if you prefer a matt finish – using matt photo paper when not printing professionally can compromise the quality of the print.
If you are using a printer on the workshop day it is likely that you will be pressed for time - always print some test photos before the event to try out different options for the fastest possible printing on the day.

Making the final slideshows
Slideshow of all photos

Make a slideshow of all the photos, in Brief order, showing all photos answering Brief 1, then Brief 2 etc.


Slideshow of presentation photos

This is only for the photos chosen by the teams to present to the rest of the group. Preceding each photo add a slide with the team name, then on the next slide insert the team’s photo. Include the caption they devised for the photo if you have time.

